Quick Reference Guide to the Attorney Registration System

What is the Attorney Registration System?

The Attorney Registration System allows attorneys to register for a secure user account. Upon registration approval
from the courts, attorneys can complete their Annual Form and securely pay the annual fee to the Attorney
Registration Office of the Disciplinary Board. Attorneys can also designate a proxy to complete the Annual Form and
submit payment on their behalf. Payment may be made using a Visa, Mastercard or Discover credit/debit cards or
by ATM card.

Where do | get started?

When you are ready to begin, open your web browser and go to http://ujsportal.pacourts.us.

What information will I find in this guide?

This Quick Reference Guide will present the basic features and functions of the Attorney Registration system that
you need to create your UJS Web Portal Account, update your registration information and submit your payment.
This includes information for attorneys that will register themselves, attorneys that will designate a proxy to register
and submit payment on their behalf, and users that will act as the proxy for attorneys to submit their registration and
payment. Use the following links to jump to the information you are looking for:

Creating your UJS Web Portal Account

Self-Registering Attorneys

Attorneys Using a Proxy to Register

Proxies Completing Registrations

Making Payments

If needed, where can I find more information?

If you are looking for additional details about the Attorney Registration system, you can access the Attorney
Registration System User Guide after you have created a UJS Web Portal Account. The Help link on the upper right
corner of any page of the Attorney Registration system will open the user guide.

| Attorney Annual Registration |

Completed Registrations

Filtered by: Al

Attorney Bar No. County City poB Registration Type Registration Year Total Fee Submitied Date Payment Confirmation Number

Wﬂ Temple, Charlie G 900010 Dauphin Harrisburg, PA 2/1/1967 Pennsylvania Attorney 2010-2011 $200.00 7/19/2011 PENTS2000143240
iew Receipt

If you experience any problems with your UJS Web Portal Account or have questions about your online payment,
contact the AOPC Help Desk at 1-877-227-2672. Representatives are available Monday - Friday 8:00 AM - 5:00
PM (EST). You can also send an Email to ccpaopc@pacourts.us

For all questions regarding the annual registration, contact the Attorney Registration Office of The Disciplinary Board
of the Supreme Court of Pennsylvania, 601 Commonwealth Avenue, Suite 5600, P.O. Box 62625, Harrisburg PA
17106-2625; Telephone (717)231-3380, or visit the Board’s website at www.padboard.org.
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Creating Your UJS Web Portal Account

Anyone that will use the online Attorney Registration system must create a UJS Web Portal Account. This includes
attorneys that will use a proxy because you will need to designate your proxy. Users that will be a proxy for other
attorneys (submitting their registration forms and payment on their behalf) must create a UJS Web Portal account in
order for your attorneys to designate you as their proxy. Proxies do not need to be an attorney in order to act on
behalf of their attorneys.

I am an attorney. How do I create an account?

Public Rule 5059 Postings
To create your account as a self-registering attorney, begin by navigating to: eServices - Create | County Court Calendar

New Account. Rules of Court
Create New Account

The Create New User Account page opens. A minimum amount of information is required to create your UJS Web
Portal account and this is indicated with an asterisk next to required fields.

First Mame:

Enter your contact information, including name, address, phone number and email addresses.

For the User Name, enter a name that you will find easy to remember. This is the user name you will use to log into
the UJS Web Portal after creating an account. The user name must have at least three characters and can be
comprised of letters, numbers and underscores.

For the Password, enter a word or phrase that you will find easy to remember. This is the password you will use to
log into the UJS Web Portal after creating an account. Passwords must contain at least one upper case character, at
least one lower case character, at least one numerical character, and must be eight to 15 characters in length.
Confirm the password by re-entering it on the next line. The passwords must match.

After entering your information, click NEXT.

Create New User Account

User Information
* First Name: Camilli
Middle Mame/Initial:
* Last Mame: Sholly Suffix:
* Location: @ United States © Other
* Address: 2512 Villiage Drive

* City: Harrisburg
* State: | Pennsylvania |Z|
* Zip Code: 17019

* Phone Number: 717-123-4567 Ext:

* E-Mail Address: csholly@law.net
* Confirm E-Mail Address: csholly@law.net
Alternate E-Mail Address:

* User Name: cshaolly

* Password: esssssssss

Pazsword must contain at least 1 upper case character, at least 1 lower case character, at
least 1 numerical character, and have a min length of 8 and a max of 15 characters.

* Confirm Password: esssssssse
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In the Role Information section, select the Role of Attorney and enter

your PA Bar Number and the last four digits of your social security

number.

Click NEXT.

In the Confirm section on the next page, review the
information you entered. If you need to correct any of the
information, click PREVIOUS to return to the pages where
you entered the information.

If the information is correct, enter the challenge phrase
exactly as the characters appear, including any
capitalizations, into the box below the text “Enter the code
shown:”.

Click FINISH.

Roles] [¥] Attorney

* PA Bar Number:

* Last 4 of SSN:

First Mame:
Middle Mame/Initial:
Last Name:

Address:

City:

State:

Zip Code:

FPhone Number:

E-Mail Address:
Alternate E-Mail Address:
User Name:

Requested Role(s):

Enter the code shown:
LORA4

’ < Previous ] [ Mext =
Camilli
Sholly Suffix:
2512 Villiage Drive

Harrisburg
PA

17109
T17-123-4567 Ext:

cshally@law.net

cshally
Attarney

LORA%

|| Finish |

An E-mail message is sent to the address you provided when creating the account. You must open the E-mail
message within 48 hours and click on the link provided to verify the E-mail address and complete the account
creation. If you do not confirm your E-mail address within 48 hours, you will need to create your UJS Web Portal

account again.

After confirming your E-mail address, you will receive a second E-mail message that includes your assigned five-digit

PIN, which you will need to log into the UJS Web Portal.

You will also receive an E-mail from the Disciplinary Board indicating the status of the verification of your PA Bar
Number. If the information you entered does not match their records, you may need to contact the Disciplinary
Board to verify the information on record. You can then re-enter your role of attorney after your UJS Web Portal
account is created. For information on adding your role after creating your UJS Web Portal account, see Adding

Roles in the Attorney Registration System User Guide.

Navigate to the UJS Web Portal and click Login to access your account.

Administrative Office of Pennsylvania Courts

Rev. April 2012




I am not an attorney but will be registering attorneys as their proxy. How do I create an account?

If you are not an attorney but will act as a proxy for attorneys for registration, you must still
create an account. The process is very similar to creating an account as an attorney.

Begin creating an account by navigating to: eServices = Create New Account.

Public Rule 509 Postings
County Court Calendar
Rules of Court

Create New Account

The Create New User Account page opens. A minimum amount of information is required to create your UJS Web
Portal account and this is indicated with an asterisk next to required fields.

EFirst Mame:

Enter your contact information, including name, address, phone number and email addresses.

For the User Name, enter a name that you will find easy to remember. This is the user name you will use to log into
the UJS Web Portal after creating an account. The user name must have at least three characters and can be
comprised of letters, numbers and underscores.

For the Password, enter a word or phrase that you will find easy to remember. This is the password you will use to
log into the UJS Web Portal after creating an account. Passwords must contain at least one upper case character, at
least one lower case character, at least one numerical character, and must be eight to 15 characters in length.
Confirm the password by re-entering it on the next line. The passwords must match.

After entering your information, click NEXT.

Create New User Account

User Information

* First Name:
Middle MName/lInitial:
* Last Name:

* Location:

* Address:

* City:

* State:

* Zip Code:

* Phone Number:

* E-Mail Address:

* Confirm E-Mail Address:
Alternate E-Mail Address:
* User Name:

* Password:

* Confirm Password:

Charles
Dean Suffix:
@ United States ©) Other

818 Markeat Street

Camp Hill
Pennsylvania
17011
T17-765-4321 Ext: 123
cdean@law.net

cdean@law.net

cdean

Password must contain at least 1 upper case character, at least 1 lower case character, at
least 1 numerical character, and have a min length of & and a max of 15 characters.
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In the Role Information section, leave the Roles checkbox blank.

Click NEXT.

In the Confirm section on the next page, review the
information you entered. If you need to correct any of the
information, click PREVIOUS to return to the pages where
you entered the information.

If the information is correct, enter the challenge phrase
exactly as the characters appear, including any
capitalizations, into the box below the text “Enter the code
shown:”.

Click FINISH.

First Name:

Middle Mame/initial:
Last Name:
Address:

City:

State:

Zip Code:

Phone Mumber:

E-Mail Address:
Alternate E-Mail Address:
User Mame:

Requested Role(s):

Roles: [[] Attomney

’ < Previous l [ MNext =
Charles
Dean Suffix:
818 Market Street

Camp Hill
PA

17011
T17-765-4321 Ext: 123

cdean@law.net

cdean

(Mone}

Enter the code shown:
CJDBE

’ < Previous ” Finish ]

An E-mail message is sent to the address you provided when creating the account. You must open the E-mail
message within 48 hours and click on the link provided to verify the E-mail address and complete the account
creation. If you do not confirm your E-mail address within 48 hours, you will need to create your UJS Web Portal

account again.

After confirming your E-mail address, you will receive a second E-mail message that includes your assigned five-digit

PIN, which you will need to log into the UJS Web Portal.

Navigate to the UJS Web Portal and click Login to access your account.
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Self-Registering Attorneys

This section describes the features and functions of the Attorney Registration system that an attorney needs if they
are responsible for submitting their own registration and payment.

How do I access and update my annual registration form?

iﬁiﬂﬂﬂ—
To begin the registration process, login to the UJS Web Portal and oPay

navigate to eCommerce - Attorney Annual Registration - Registrations

to Complete. The Attorney Annual Registration page displays. Completed Registrations
Donate to IOLTA

Registrations to Complete § Attorney Annual Registration p

When the Attorney Annual Registration screen displays, you will see a record for your attorney registration form in
the grid. Since you are only responsible for your own registration, only one record is displayed in the grid. The Status
of the registration displays as New.

Atftorney Annual Registration Help
Registrations to Complete
Registration Responsibilities Cerification and Agreement

Listed below are the attorney annual registrations that have not been completed for you or one of the attorneys for which you are a designated proxy. You may start or edit an existing registration by clicking
the link next to the attorney name. Once you are finished entering the registration data. check the registrations to submit and use the "Submit Selected Registrations” button to submit one or more

registrations for payment and completion.
Filtered by: All

Attorney Bar No. County City DOB Registration Type Registration Year Due Date Total Fee Status Registration Responsibiliies Certification & Agreement

START Lupa, Michelle E 900003 1/1/1965 Pennsylvania Attormey 2010-2011 TM/2010 5200 00 Mew B 0

The submission of the Attomey Annual Registration Form through electronic means signifies the attorney’s intent to sign the form. By submitting the form electronically, the attorney certifies that the
electronic filing is true and correct.

[ Save Resp. and Cert. Selections ]

l Submit Registration ]

The Registration Responsibilities and Certification and Agreement links above the grid provide you the ability to read
the Registration Responsibilities notice Certification and Agreement statement.

After reading the Registration Responsibilities notice Certification and Agreement statement, you can acknowledge
that you have read them by selecting the checkboxes in the grid under the Registration Responsibilities and
Certification & Agreement columns. Click SAVE RESP. AND CERT. SELECTIONS to save the acknowledgements in
the grid.

Attorney Bar No. County City DOB Registration Type  Registration Year Due Date TotalFee Status Registration Responsibilities Certification & Agreement

START Lupa, Michelle E 900003 1/1/1965 Pennsylvania Attomey 2010-2011 7/1/2010  $200.00 Mew

The submission of the Attorney Annual Registration Form through electronic means signifies the attorney’s intent to sign the form. By submitting the form electronically, the attorney certifies that the
electronic filing is true and correct.

Save Resp. and Cert. Selections

Submit Registration

Next, click the Start link next to your name in the grid to open the Pennsylvania
Attorney’s Annual Fee Form page. m
START|Lupa. Michelle E 900003
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If you haven’t already, read the Registration Responsibilities by clicking on the link at the top of the page. Select the
checkbox acknowledging that you have read the notice. The checkbox will already be selected if you acknowledged
the notice in the grid as described above.

Registration Responsibilities

I I have read the Registration Responsibilities

Effective with the July 1. 2011 registration deadline, active and inactive attorneys have the option to complete and submit their annual registration form and their payment anline through the PA Unified Judicial
System’s (UJS) secure website at http:/fusjportal. pacourts.us. Additionally, attorneys utilizing the online system will be able to manage their profile and required information, such as preferred email address.

If you use the online system. in future years the Attorney Registration Office will send you a notice of registration by email to remind you of your annual renewal. You will not receive future paper registration
forms in the mail.

On or before July 1, 2010, the form must be submitted through the UJS website above along with an acceptable online payment - MasterCard. Visa, Discover credit/debit cards and ATM cards are accepted. A
nominal convenience fee ($2.75) will be assessed to cover the payment transaction. The payment process is managed directly by U.S. Bank through its secured online payment site.

1. Every Active attorney admitted to practice law in this Commonwealth shall pay an annual fee of $200.00.
2. Every Inactive attorney must pay an annual fee of $70.00.

Failure to Comply with Pa.R.D.E. 219: If an attorney fails to pay either the active or inactive annual registration fee, a notice of a late payment penalty will be sent by regular mail and on August 1, a late
payment penalty of $100.00 will be assessed. After 30 days, the names of every attorney who has failed to respond to the notice will be certified to the Supreme Court, at which time the late payment penalty

will be increased to $200.00. Failure to pay shall be deemed a request to be administratively suspended. Upon entry of the order administratively suspending the attomey. the attorney will have 30 days to
wind up his/her practice and notify any clients by certified mail of the administrative suspension and otherwise comply with all requirements of Pa.R.D.E. 217 relating to formerly admitted attorneys.

In the Attorney Status and Payment section, enter or confirm the information requested. If necessary, update the

Status by selecting a different value from the dropdown. The Total Fee displays the appropriate amount based on
the selected Status.

Attorney Status and Payment

Please enter or confirm the information requested below. Please use the name of the attorney as it is listed with the Disciplinary Board. All name updates must be made directly
to the Disciplinary Board. The link below will direct you to the Disciplinary Board Web site to make any necessary changes.

Mame: Lupa, Michelle E  Update Name SEMN: KXH-HK-8T716
PA Bar Mumber: 900003 * Birth Date- 01/01/1965 &
Registration Year: July 1, 2010 - June 30, 2011 Gender: Female |Z|
|- staws: |Active ] | PA Admission Date: 1/1/2005
Total Fee: 5200.00 * Telephone: (717) 123-4567
Fase () -

Primary E-Mail Address: mlupa@law.net

The Addresses section displays the addresses based on your registration from the previous year.
If an address is no longer valid, click the Remove link in the grid next to the address.

To add a new address, click the Add link at the bottom of the grid and enter the address information. One address
must be designated as the Mailing Address by selecting the checkbox in the grid. Also, selecting a Residence
Address is required. PA attorneys must also specify one address for Public Access Use by selecting the checkbox in
the column for the appropriate address.

Addresses

Please enter your address information below. The current residence and office address provided must be an actual street address or rural route box number - a post office box number alone will be refused,
pursuant to Rule 219(d)(1){ii). However, a preferred mailing address different fram those addresses may be a post office box number. You must designate an address for public access. The designated address

will be accessible through the website of the Disciplinary Board and by written or verbal request. If your address is outside of the United States, please select the Location "Other” from the drop down list and
enter your address accordingly.

Public
- S T . Tt e A . = . Mailing Primary Residence , -
Location Address State/Territory Zip/Postal Code PA County Country Address Address Addr Access
Remove | United Stetes[w| 12 Manor Drive Mechsnicsturg Fennsylvenia [=] 17050 Cumberland [ ] United B
States
Mlumedsmesg 166 Finnadle Lane Camp Hill Pennsylvania [=] 17011 Cumberlsnd [ United 0 B B
States

In the Firm/Organization Through Which | Practice section, enter either a Law Firm or Department/Organization, if
applicable.

FirmiOrganization Through Which | Practice
Add or select the law firm. including partnership and professional corporation, through which you practice.
Law Firm: Lyda and Associates
Add or select the corporate legal department. government legal department. legal service organization. district attorney and public defender office and similar group legal practice arrangement.

Department/Organization: Mot Applicable
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In the Jurisdictions Where You Have Been Licensed To Practice Law (Except The Commonwealth Of PA) section,
update the jurisdictions outside of Pennsylvania in which you have been licensed to practice law.

If any jurisdictions are displayed where you are not licensed to practice law, click the Remove link in that row of the
grid.

To add a jurisdiction, click the Add link at the bottom of the grid. Enter the Court/Jurisdiction and select your Current
Status in that jurisdiction.

Continue adding any additional jurisdictions until they are all displayed in the grid.
Jurisdictions \Where You Have Been Licensed to Practice Law (Except the Commonwealth of PA)

Select all jurisdictions where you have ever been licensed to practice law outside the Commonwealth of Pennsylvania.

CourtlJurisdiction

Remove | Chic Active El
Michigan Inactive El
Add

The Financial Institutions section displays the financial institutions in which you or your firm held funds of clients or
third persons at any time during the registration period for the previous year. Verify and, if necessary, update the
financial institutions that will be used for the current year.

If you will not hold funds, select the None/Not Applicable checkbox.

If the grid displays any financial institutions that will not be used in the current period, click the Remove link in the
grid for that financial institution.

To add a new financial institution, click the Add link in the grid and enter the bank or brokerage information.

Continue adding any additional financial institutions until they are all displayed in the grid.

Financial Institutions in Which You or Your Firm Held Funds of Clients or Third Persons subject to Pa.R.P.C. 1.15 from May 1, 2010 to May 1, 2011

Select all financial institutions in which you or any firm identified above held funds of clients or third persons subject to Pa R.P.C. 1.15 at any time during the registration period.

[T None/Mot Applicable

Eligible Institution Type Bank/Brokerage Name Account Number Account Type

[=] York Federal Savings & Loan Amoc(527)  [w| 122036237459 ICLTA Account - Qualified Funds [=]

In the Professional Liability Insurance section, indicate your professional liability status. Read the three available
choices and select the radio button which indicates your status.

Professional Liability Insurance

Designate your professional liability status.

@ | maintain, either individually or through my firm, professional liability insurance pursuant to the provisions of Rule of Professional Conduct 1.4(c).

1 do not maintain professional liability insurance because | do not have private clients and have no possible exposure to malpractice actions (e.g., retired, full-time in-house counsel, prosecutor, full-time
government counsel, etc.).

@1 do not maintain professional liability insurance pursuant to the provisions of Rule of Professional Conduct 1.4(c), but | do have private clients and/or a possible exposure to malpractice actions.
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In the Certification and Agreement section, indicate you have read the notice by selecting the checkbox. The
checkbox will already be selected if you acknowledged the notice in the grid on the previous page as described
above.

Certification and Agreement

| .am familiar and in compliance with Rule 1.15 of the Pa Rules of Professional Conduct regarding the handling of funds and other property of clients and third persons and the maintenance of IOLTA accounts
and with Pa.R.D.E. 221 regarding the mandatory reporting of overdrafts on trust accounts.

| certify that all trust accounts that | maintain are in eligible institutions approved by the Supreme Court of Pennsylvania for the maintenance of such accounts pursuant to Pa.R.D.E. 221 (relating to mandatory
overdraft notification) and that each trust account has been identified as such to the eligible institution in which it is maintained.

| further certify that there are no outstanding orders of suspension or disbarment against me as of the date of this application and that the information provided is true. If any statement made on this form is
false, | realize | am subject to discipline by the Supreme Court.

| hereby agree that any action brought against me by the Pennsylvania Lawyers Fund for Client Security for the recovery of monies paid by the fund as a result of claims against me may be brought in the
Court of Commaon Pleas of Allegheny, Dauphin or Philadelghia County.

II have read the above Certification and Agreementl

Optionally, in the Save/Submit section, you can indicate if you would like to stop receiving the paper registration
forms via U.S. Mail in the future by selecting the checkbox. You can select this option if you plan to register online in
the future. If you select this option, you will still receive notification from the Disciplinary Board when the registration
period begins each year, but registration forms will not be included.

Save/Submit
To proceed to checkout and completion of this annual attomey registration, please click "Submit” below. Once the registration is submitted and your electronic payment is processed, your registration will no
longer be editable. If you wish to submit this registration and payment at a later time or in batch, please click "Save" below. Saved registrations will be available for individual or group submission from the
"Registrations to Complete” interface.

Please contact the Disciplinary Board, via the information at the top of this page. with any questions or concems.

IDu not send paper registrations in the fulurel

Can | save my progress while completing my annual registration form?

Yes! If you need to leave the form, you can save your progress by clicking I Save Submit || Cancel |

SAVE at the bottom of the Pennsylvania Attorney’s Annual Fee Form.

Donate to IOLTA

When you are ready to continue working on your registration form, log into your UJS Web Portal account and
return to the Registrations To Complete page (eCommerce > Attorney Annual Registration - Registrations To
Complete).

Your form is displayed in the grid. The link next to your name has changed to Edit and your Status displays as Not
Submitted.

Click the Edit link next to your name to re-open the Pennsylvania Attorney’s Annual Fee Form.

Attorney Bar No. County City DOB Registration Type Registration Year Due Date Total Fee Status Reqistration Responsibilities Certification & Agreement
EDIT| Lupa, Michelle E 900003 1/1/1965 Pennsylvania Attorney 2010-2011 T/2010 $2[][],00|Nm Submmedl

The form displays with any changes you started but did not complete.

I have finished updating my annual registration form. How do I submit it?

Once you have finished reviewing and updating the information for your annual form, you are ready to submit it.

If you finished working on your form and are still on the Pennsylvania l]

Attorney’s Annual Fee Form page, you can submit from this page by

clicking the SUBMIT button. Donate to IOLTA

Otherwise, you can submit your form from the Registrations To Complete page (eCommerce = Attorney Annual
Registration = Registrations To Complete).
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Click SUBMIT REGISTRATIONS below the grid.

Attorney Bar No. County City DOB Registration Type  Registration Year Due Date TotalFee Status Registration onsibilities  Certification & Agreement

START Lupa, Michelle E 800003 1/1/1965 Pennsylvania Attomey 2010-2011 71172010 $200.00 Mew

The submission of the Attorney Annual Registration Form through electronic means signifies the attomney’s intent to sign the form. By submitting the form electronically, the attorney certifies that the
electronic filing is true and correct.

Save Resp. and Cert. Selections
I Submit Registration

Once submitted, your form is sent to the Shopping Cart page where you will begin making your payment. After
submitting payment you will also be able to access the printable version of your registration form and a receipt. For
more information on the shopping cart and payments, see Making Payments.
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Attorneys Using a Proxy to Register

This section describes the process used if you are an attorney that will designate a proxy to submit your registration
and payment on your behalf. Before you begin, you should ensure that the user that you will designate as your proxy
has already created an account on the UJS Web Portal. You should also have created your account on the UJS Web
Portal as described under Creating your UJS Web Portal Account.

How do I assign my proxy?

Once you and your proxy have both created your UJS Web Portal Accounts, you are ready to assign them and add
permission to submit your registration.

1

ePay
Proxies are added on the Manage Proxies page of the UJS Web Portal. After pp—
logging in to your UJS Web Portal account, navigate to eCommerce = Registrations to Complete | Attorney Annual Registration b
Attorney Annual Registration - Manage Proxies. Completed Registrations

Manage Proxies

Donate to IDLTA

In the Who Can Act On My Behalf section, click ADD PROXY.

Who Can Act on My Behalf
You may designate one or more proxy users to act on your behalf for the Attorney Annual Registration service. To search for and select a proxy user, please select the "Add Proxy User” button.

By designating a proxy user(s), you are authorizing the proxy to act on your behalf for the Attorey Annual Registration service. You remain responsible for any actions taken by your proxy on your behalf.

Add Proxy

The Add Proxy Users search opens in order to allow you to -

. Search Type: |PA Bar D -
search for your proxy. You can search for proxies by Name
or, if your proxy is an attorney, by PA Bar ID number. * Bar Mumber:fo) 2o in

Specify how you would like to search for your proxy by I Search I I Cancel I
selecting the Search Type in the dropdown.

Search Type: |Mame |Z|
* Last Mame: Dinsdale

Enter your search criteria. Required fields are indicated by a * First Name: Peter

red asterisk and must be completed in order to perform the * City: Mechanicsburg
search. Click SEARCH. E

* State: Pennsylvania

The results of the search are returned in a grid Address City Bar No.
beIOW the SearCh Criteria fleIdS SeIeCt the Dinsdale, Peter P 5085 Ritter Road Mechanicsburg, PA

checkbox for your proxy in the grid and click ADD
SELECTED USERS. [ DeselectAl J|_Ado seleceausers ]

You are returned to the Manage Proxies page and your proxy is displayed in the grid of the Who Can Act On My
Behalf section. Your proxy will now be able to access your registration form and make any changes on your behalf.
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Proxies Completing Registrations

If you will be designated as a proxy for one or more attorneys to complete their annual registrations and submit
payments on their behalf, you must begin by creating an account on the UJS Web Portal as described under
Creating your UJS Web Portal Account. Attorneys will not be able to add you as their proxy until you have a UJS
Web Portal account.

Once you have an account, the attorneys you represent must add you as their proxy as described under Attorneys
Using a Proxy to Register.

Once the attorneys have informed you that they have added you as their proxy, you can begin completing their
registration forms.

How do I access and update the annual registration forms for the attorneys I represent?

To begin the registration process, login to the UJS Web Portal and | eCommerce |
navigate to eCommerce = Attorney Annual Registration = Registrations ePay

to Complete. The Attorney Annual Registration page displays. Registrations to Complete | Attorney Annual Registration b
If more than one of the attorneys you represent is a PA attorney, some Batch Update

functions can be performed in batch. For information on the batch Completed Registrations

functions, see the next section below. Donate to IOLTA

When the Attorney Annual Registration screen displays, you will see a record for each attorney you represent in the
grid. If you are also an attorney, the record for your own registration will also be included. The Status of the
registrations display as New.

Aftorney Annual Registration
Registrations to Complete
Reaistration Responsibilities Certification and Agreement

Listed below are the attorney annual registrations that have not been completed for you or one of the attorneys for which you are a designated proxy. You may start or edit an existing registration by clicking the link next to
the attorney name. Once you are finished entering the registration data, check the registrations to submit and use the “Submit Selected Registrations™ button to submit one or more registrations for payment and
completion

Filtered by: All

Attorney  BarNo.  County Registration Type Jegistration Year Due Date Total Fee Certification &
Agreement
[ START James,RopE 900009 OO Clasgow, G2OAA,, 441979  ForeionLegal 2010-2011 71102010 $20000 | New
Country Scotland Consultant
[[1 START é?}r:rer:én L 900013 Dauphin Harrisburg, PA 12/311964 Pennsylvania Attorney  2010-2011 7HMi2010 $200.00 New
[ START \é‘”"ees' D3 900002 Dauphin  Hamisburg, PA 111965  Pennsylvania Atomey  2010-2011 7/1/2010 520000 | New
[ START Wilking, Bob 900004 Cumberland Mechanicsburg, PA  9/1/1973 '&Eﬁ:zl" Corporate  5019-2011 7H/2010 520000 | New

SelectAll Select All

The Registration Responsibilities and Certification and Agreement links above the grid provide you the ability to read
the Registration Responsibilities notice Certification and Agreement statement.

After reading the Registration Responsibilities notice and the Certification and Agreement statement, you can
acknowledge that the PA attorneys you represent have read them by selecting the checkboxes in the grid under the
Registration Responsibilities and Certification & Agreement columns. Please note that the checkboxes are only
enabled for PA Attorneys, not for In-House Corporate Counsel or Foreign Legal Consultants because the notice and
agreement language are different for these registration types. The notice and statement will be acknowledged within
the individual forms for these types of attorneys.
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If you have more than one PA attorney in the grid, you can quickly select the checkboxes by clicking the Select All
link at the bottom of each column. Click SAVE RESP. AND CERT. SELECTIONS to save the acknowledgements in the
grid.

County

Registration Year Due Date Total Fee

Status

[[] START James,RooE 900009 gﬂw Slasgow GZ8AA  qjyqgro  Forelon Legal 2010-2011 72010 520000
[ START Jsir:rerrs:lan L 900013 Dauphin Harrisburg, PA 12/311964 Pennsylvania Attorney  2010-2011 7112010 $200.00 Mew
[ START ‘ém"ees' D3 900002 Dauphin  Harrisburg, PA 1/1/1985  Pennsylvania Attorney  2010-2011 72010 $200.00  Mew
[0 sTART Wilkins, Bob 900004 Cumberland Mechanicsburg, PA 9111973 "':‘Oiﬁ:;e Corporate 50402011 7HI2010 $200.00  New
| setectan | [ setectan]

Select All Currently Selected: 0 of 4 Total Fee of Selected: 50.00

The submission of the Attorney Annual Registration Form through electronic means signifies the attorney’s intent to sign the form. By submitting the farm electronically, the attorney certifies that the electronic filing is true
and correct

I[ Save Resp. and Cert. Selections l

You will need to verify, and possibly update, the information to be included for each attorney on their registration
form. If you are a proxy for more than one PA attorney, you can choose to update the financial institution and
professional liability insurance information in batch. For information on this function, see the next section. For the
remaining information on the attorney registration form, you will need to individually update each attorney for which
you proxy.

Batch Select

Attorney Bar No.

To begin editing the information on the registration form for an attorney, click the Start STl James RosE 900009

link next to their name in the grid to open the Pennsylvania Attorney’s Annual Fee Form ' '

page. Sharmant 900013
[l smarT  omees.Dave g50002

If you haven’t already, read the Registration Responsibilities by clicking on the link at the top of the page. Select the
checkbox acknowledging that you have read the notice. The checkbox will already be selected if you acknowledged
the notice in the grid as described above. For In-House Corporate Counsel and Foreign Legal Consultants, you must
acknowledge the notice on this screen.

Reqgistration Responsibilities

I I have read the Registration Responsibilities I

Effective with the July 1, 2011 registration deadline, active and inactive attorneys have the option to complete and submit their annual registration form and their payment online through the PA Unified Judicial System’s
(UJS) secure website at hitp:fusiportal pacourts us. Additionally, attorneys utilizing the online system will be able to manage their profile and required information, such as preferred email address. If you use the onling
system, in future years the Attorney Registration Office will send you a notice of registration by email to remind you of your annual renewal. You will not receive future paper registration forms in the mail

On or before July 1, 2010, the form must be submitted through the UJS website above along with an acceptable online payment - MasterCard, Visa, Discover credit/debit cards and ATM cards are accepted. A nominal
convenience fee ($2.75) will be assessed to cover the paymenttransaction. The payment process is managed directly by U.S. Bank through its secured online payment site.

1. Every Active attorney admitted to practice law in this Commonwealth shall pay an annual fee of $200.00
2. Every Inactive attorney must pay an annual fee of $70.00.

Failure to Comply with Pa.R.D.E. 219: If an attorney fails to pay either the active or inactive annual registration fee, a notice of a late payment penalty will be sent by regular mail and on August 1, a late payment penalty of
$100.00 will be assessed. After 30 days, the names of every attorney who has failed to respond to the notice will be cerified to the Supreme Court, at which time the late payment penalty will be increased to $200.00

Failure to pay shall be deemed a request to be administratively suspended. Upon entry of the order administratively suspending the attorney, the attorney will have 30 days to wind up his/her practice and notify any clients
by certified mail of the administrative suspension and otherwise comply with all requirements of Pa.R.D.E. 217 relating to formerly admitted attorneys.

In the Attorney Status and Payment section, enter or confirm the information requested. Select the registration
Status for the attorney. The Total Fee displays the appropriate amount.

Attorney Status and Payment

Please enter or confirm the information requested below. Please use the name of the attorney as it is listed with the Disciplinary Board. All name updates must be made directly to the Disciplinary Beard. The
link below will direct you to the Disciplinary Board Web site to make any necessary changes.

Mame: James, Sherman L Update Name SSM: XXH-KK-4815
PA Bar Number: 900013 * Birth Date: 12/31/1964 :ﬁ]
Registration Year: July 1, 2010 - June 30, 2011 Gender: | Male E|
|+ status: | Active - PA Admission Date: 1/1/2000
Total Fee: $200.00 * Telephone: (717) 123-4567
Fa: (__)__ -

Primary E-Mail Address

© jsherman@law.net

Administrative Office of Pennsylvania Courts
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The Addresses section displays the addresses based on the registration information submitted the previous year.
If an address is no longer valid for your attorney, click the Remove link in the grid next to the address.

To add a new address, click the Add link at the bottom of the grid and enter the address information. One address
must be designated as the Mailing Address by selecting the checkbox in the grid. Also, selecting a Residence
Address is required. Designate which address is your Public Access Use address by selecting the checkbox in that
column. Foreign Legal Consultants and In-House Corporate Counsel do not need to specify a Public Access Use or
Residence addresses and you will not see these columns in the grid.

PACounty  Country

United States [ | 123 Markat Streat Harristurg Fennsylvania [] 171 Dauphin [] Urit=d |

Suite 78 State=

Remoue | United Stares[] 85 South Steat Camp Hil Pennsylvania [] 17011 Cumberland o] United B E 1l

States

If appropriate, enter the name of the Law Firm or Department/Organization through which the attorney practices
under the Firm/Organization Through Which | Practice section. Foreign Legal Consultants will only have the Law
Firm field available. In-House Corporate Counsel will only have the Department/Organization field available.

FirmiOrganization Through Which | Practice
Add or selectthe law firm, including partnership and professional corporation, through which you practice.

Law Firm: Brown & Sacks, LLC
Add or selectthe corporate legal department, government legal department, legal service organization, district attorney and public defender office and similar group legal practice arrangement.

Department/Organization: Mot Applicable

In the Jurisdictions Where You Have Been Licensed To Practice Law (Except The Commonwealth Of PA) section,
update the jurisdictions outside of Pennsylvania in which your attorney has been licensed to practice law.

If any jurisdictions are displayed where they are not licensed to practice law, click the Remove link in that row of the
grid.

To add ajurisdiction, click the Add link at the bottom of the grid. Enter the Court/Jurisdiction and select the Current
Status in that jurisdiction.

Continue adding any other jurisdictions until they are all displayed in the grid for your attorney.

Jurisdictions Where You Have Been Licensed to Practice Law (Except the Commonwealth of PA)

Select all jurisdictions where you have ever been licensed to practice law outside the Commaonwealth of Pennsylvania.

CourtiJurisdiction Current Status

Remove | Chic Active

ana

Remowve | Michigan Inactive
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The Financial Institutions section displays the financial institutions in which you or your firm held funds of clients or
third persons at any time during the registration period for the previous year for the attorney for which you proxy.
Verify and, if necessary, update the financial institutions that will be used for the current year for your attorney. This
can be done in batch for all PA attorneys for which you are a proxy. For more information, see the next section. This
information does not apply for Foreign Legal Consultants and In-House Corporate Counsel and this section does not
appear on their form page.

If you will not hold funds, select the None/Not Applicable checkbox if not already selected.

If the grid displays any financial institutions that will not be used in the current period, click the Remove link in the
grid for that financial institution.

To add a new financial institution, click the Add link at the bottom of the grid and enter the bank or brokerage
information.

Continue adding any additional financial institutions until they are all displayed in the grid.

Financial Institutions in Which You or Your Firm Held Funds of Clients or Third Persons subject to Pa.R.P.C. 1.15 from May 1, 2010 to May 1, 2011

Select all financial institutions in which you or any firm identified above held funds of clients or third persons subject to Pa R.P.C. 1.15 at any time during the registration period.

CIMane/Mot Applicable

Eligible Institution Type Bank/Brokerage Name Account Number Account Type

Rem Bark [ York Federal Savings & Losn Assoc(537)  [w| 132096227459 IOLTA Account - Quslified Funds =]

In the Professional Liability Insurance section, indicate your professional liability status. Read the three available
choices and select the radio button which indicates the attorney’s status. This can be done in batch for all PA
attorneys for which you are a proxy. For information on batch functions, see the next section. This information does
not apply for Foreign Legal Consultants and In-House Corporate Counsel and this section does not appear on their
form page.

Professional Liability Insurance
Designate your professional liability status.

® | maintain either individually or through my firm, professianal liability insurance pursuant to the provisions of Rule of Professional Conduct 1 4(c).

1 do not maintain professional liability insurance because | do not have private clients and have no possible exposure to malpractice actions (e.g., retired, full-time in-house counsel, prosecutor, full-time
government counsel. etc ).

1 do not maintain professional liability insurance pursuant to the provisions of Rule of Professional Conduct 1.4(c), but | do have private clients and/or a possible exposure to malpractice actions.

In the Certification and Agreement section, indicate you have read the notice by selecting the checkbox. The
checkbox will already be selected if you acknowledged the notice in the grid on the previous page as described
above. For In-House Corporate Counsel and Foreign Legal Consultants, you must acknowledge the notice on this
screen.

Certification and Agreement

I am familiar and in compliance with Rule 1.15 of the Pa Rules of Professional Conduct regarding the handling of funds and other property of clients and third persons and the maintenance of IOLTA accounts and with
Pa.R.D.E. 221 regarding the mandatory reporting of overdrafts on trust accounts

| certify that all trust accounts that | maintain are in eligible institutions approved by the Supreme Court of Pennsylvania for the maintenance of such accounts pursuantto Pa.R.D.E. 221 (relating to mandatary overdraft
notification) and that each trust account has been identified as such to the eliginle institution in which itis maintained.

| further certify that there are no outstanding orders of suspension or disbarment against me as of the date of this application and that the information provided is true. If any statement made on this form is false, | realize |
am subjectto discipline by the Supreme Court.

| hereby agree that any action brought against me by the Pennsylvania Lawyers Fund for Client Security for the recovery of maonies paid by the fund as a result of claims against me may be brought in the Court of Cammon
Plzas of Allegheny, Dauphin or Philadelphia County.

I | have read the above Certification and Agreementl
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Optionally, in the Save/Submit section, you can indicate if your attorney would like to stop receiving the paper
registration forms via U.S. Mail in the future by selecting the checkbox. You can select this option if your attorney
plans to register online in the future. If you select this option, your attorney will still receive notification from the
Disciplinary Board when the registration period begins each year, but registration forms will not be included.

Save/Submit
To proceed to checkout and completion of this annual attomey registration, please click "Submit” below. Once the registration is submitted and your electronic payment is processed, your registration will no
longer be editable. If you wish to submit this registration and payment at a later time or in batch, please click "Save” below. Saved registrations will be available for individual or group submission fram the
"Registrations to Complete” interface.

Please contact the Disciplinary Board, via the information at the top of this page, with any questions or concerns.

IDo not send paper registrations in the futurel

Once the information has been updated for your attorney, click SAVE at the -_Saue Submit Cancel
bottom of the Pennsylvania Attorney’s Annual Fee Form page. J

Donate to [OLTA

After clicking SAVE, you are returned to the Registrations To Complete page. The attorney now has a Status of Not
Submitted.

Repeat these steps for any additional attorney for which you are a proxy, including yourself if you are also an
attorney.

I have several PA attorneys. What functions can I perform in batch?

If you have more than one PA attorney for which you are a proxy, you can update the financial institutions and
professional liability insurance selection for all of them at one time. This will save time and prevent data entry errors.
The financial institution or professional liability insurance selections do not need to be the same for all of your
attorneys in order for you to use the batch function screen. You can select the information for some of your
attorneys and save it, then select different information for other attorneys and save it, but still only using one screen.

m

ePay

To access the batch functions, navigate to eCommerce = Attorney Annual Registrations to Compicte | Aftarey Annual Registration s
Registration = Batch Update. Batch Update

Completed Registrations

Denate to I0LTA
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The Financial Institutions section displays the financial institutions in which you or your firm held funds of clients or

third persons at any time during the registration period for the previous year for the attorneys for which you proxy.

Verify and, if necessary, update the financial institutions that will be used for the current year for some or all of your
attorneys.

If the attorneys will not hold funds, select the None/Not Applicable checkbox if not already selected.

If the grid displays any financial institutions that will not be used in the current period for the attorneys, click the
Remove link in the grid for that financial institution.

To add a new financial institution, click the Add link at the bottom of the grid and enter the bank or brokerage
information.

Continue adding any additional financial institutions until they are all displayed in the grid.

Financial Institutions

Flease enter the financial institution(s) for the attorney registration{s) you are updating.

[ Mone/Mot Applicable

Eligible Institution Type Bank/Brokerage Name Account Number Account Type
Remove ||| Bank [=] “ork Federal Savings & Loan Assoc(537) || 133056237458 IOLTA Account - Qualified Funds =]
| Acic]

In the Professional Liability Insurance section, indicate the professional liability status for some or all of your
attorneys for which you are a proxy. Read the three available choices and select the appropriate radio button for
your attorneys.

Professional Liability Insurance

Designate your professional liability status.

@ | maintain, either individually or through my firm, professional liability insurance pursuant to the pravisions of Rule of Professional Conduct 1.4(c).

@ 1 do not maintain professional liability insurance because | do not have private clients and have no possible exposure to malpractice actions (e g , retired, fulltime in-house counsel, prosecutor, fulltime
government counsel, etc.).

© 1 do not maintain professional liability insurance pursuant to the provisions of Rule of Professional Conduct 1.4(c), but | do have private clients and/or a possible exposure to malpractice actions.

The Registrations to Update section displays all of the PA attorneys for which you are a proxy. If you are a proxy for
any Foreign Legal Consultants or In-House Corporate Counsel, they will not display in the grid.

Select the attorneys in the grid for which the financial institution and personal liability insurance you selected above
apply. If the information selected applies to all of the PA attorneys for which you are a proxy, you can use the Select
All link.

Registrations to Update

Please select each of the attorney registration(s) that you wish to update. Any existing financial institution or professional liability insurance status information will be overwritten by this update.

Attorney Bar No. County Reqistration Type  Registration Year Due Date Total Fee Status
James, Sherman L 900013 Dauphin Harrisburg, PA 12/31/1964 Pennsylvania Attorney 2010-2011 7/M/2010  $200.00 Mot Submitted
[1)| Vorhees, Dave B 900002 Dauphin Harrisburg, PA 1/1/1965  Pennsylvania Attorney 2010-2011 7712010 5200.00 Mew

Select All Deselect All Currently Selected: 1 of 2

Click SAVE. You will receive a confirmation message asking if _ o
. . 4 \-.I Are you sure you want to replace the bank accounts and liability status

you want to replace any information that may have been 9 for the selected attomeys?

previously recorded for the selected attorneys. To proceed,

click OK. [

ok | [ cancel |

The information that was entered is saved to the selected attorneys and you are returned to the Registrations to
Complete page.

If you have different information to record for other attorneys, repeat these steps, selecting the other attorneys, until
the financial institution and professional liability insurance information is properly recorded for all of the attorneys for
which you are a proxy.
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Can | save my progress while working in one of my attorney’s annual registration forms?

Yes! If you need to leave the form, you can save your progress by clicking I Save Submit || Cancel

SAVE at the bottom of the Pennsylvania Attorney’s Annual Fee Form.

Donate to IOLTA

When you are ready to continue working on the registration form for your attorney, log into your UJS Web Portal
account and return to the Registrations To Complete page (eCommerce = Attorney Annual Registration =
Registrations To Complete).

The forms for your attorneys are displayed in the grid. The link next to the attorney’s name displays as Edit and the
Status displays as Not Submitted.

Click the Edit link next to their name to re-open their Pennsylvania Attorney’s Annual Fee Form.

33 Sala — T - - v oqictrati . et - & Date S Ctatie Registration Certification &
Batch Select Aftorney Bar No. County Registration Type Registration Year Due Date Total Fee Status Responsibilities Y e——
James, Rob Out of Glasgow, G2 9AA, | Foreign Legal Mot
&l 4 faly
[CREDIT £ 900009 Country Seotiand 1141970 Consultant 20102011 71142010 $200.00 Submitted
James, . . Pennsylvania Mot
311 0 (4l i v
CUEDT  Gpemman 900013 Dauphin Harrisburg, PA 12/31/1964 R 2010-2011 THI2010 520000 g\ L

The form displays with any changes you started but did not complete.

I have updated the forms for all of my attorneys. How do I submit them?

. . . . P
Once you have updated the attorney annual registration form information —

for each of the attorneys for which you are a proxy, you should first return

to the Registrations To Complete page and check on the Status for each
attorney Completed Registrations

Donate te IOLTA

Registrations to Complete § Atterney Annual Registration p

Batch Update

Once each attorney in the grid is displaying a Status Not Submitted, you are ready to submit the forms to the
Disciplinary Board. Select the checkbox in the grid for each attorney, or use the Select All link below the grid.

Click SUBMIT SELECTED REGISTRATIONS.

Batch Select  Attorney Bar No. County Registration Type Registration Year Due Date Total Fee Status e s [Emflc_aflfm s
Agreement
James, Rob Qut of Glasgow, G2 9AA, | Foreign Legal Mot
| 17 5 17
EDIT 900009 Country Scotland 1/1/1970 Consultant 2010-2011 7/1/2010  §200 00 Submitted
James, Pennsylvania Mot
| 131/ 5 17 v v
|EDIT Sherman | 900013 Dauphin Hamisburg, PA 120311964 44 onay 2010-2011 /2010 5200.00 gL
Vorhees, Pennsylvania Mot
| 7 5 I v v
|EDIT Dave B 900002 Dauphin Harrisburg, PA 1111965 e 2010-2011 TA2010 $200.00 o L
In-House Corporate Mot
/| 1/ - (aly
EDIT Wilking, Bob 900004 Cumberland Mechanicsburg, PA  9/1/1973 Counsel 2010-2011 7/1/2010  $200.00 Submitted
Select Al Select All

: Deselect All Currently Selected: 4 of 4 Total Fee of Selected: 5800 00

The submission of the Attomey Annual Registration Form through electronic means signifies the attorney’s intent to sign the form. By submitting the form electronically, the attomey certifies that the
electronic filing is true and correct.

Save Resp. and Cert. Selections

I Submit Selected Registrations I

Once submitted, the forms are sent to the Shopping Cart page where you will complete the payment process. After
submitting payment you will also be able to access the printable version of your registration form and a receipt. For
more information on the shopping cart and payment, see Making Payments.
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Making Payments

After completing the registration forms for yourself or for your attorneys if you are a proxy, you will be taken to the
shopping cart. The shopping cart provides the ability to review the registrations that will be paid and then proceed to
checkout where the payment method is entered.

How do I use the shopping cart?

The shopping cart displays the registration forms that will be submitted for payment. For self-registering attorneys,
and proxies that are only responsible for one attorney, you will only see one record in the grid. If you are a proxy
responsible for the registrations of multiple attorneys, you should see one record for each attorney you represent,
including yourself if you are also an attorney.

After confirming all of the registration forms are displayed in the grid, click SUBMIT FOR PAYMENT. You will be
directed to the USBank E-Payment Service website.

Shopping Cart

Aftorney License cards are only issued to attorneys who pay the Active Annual Fee. Please allow 10-14 business days for processing.

Attorney Bar No. County Registration Type Registration Year Due Date Total Fee

Remove Vorhees, Dave B 900002 Dauphin Harrisburg, PA 111965 Pennsylvania Attorney 2010-2011 7H/2010 $200.00
Remove James, RobE 900009 Outof Country Glasgow, G2 9AA, | Scotland 1/1/1970 Fareign Legal Consultant 2010-2011 72010 $200.00
Remove Wilkins Bob 900004 Cumberland Mechanicsburg, PA 911973 In-House Corporate Counsel 2010-2011 THMi2010 $200.00
Remove James, ShermanL 900013 Dauphin Harrisburg, PA 1213111964 Pennsylvania Attorney 2010-2011 72010 $200.00
Subtotal: $800.00

I Submit for Payment l[ Cancel ]

How do I checkout?

&| privacy | | i customer service| |[E) veLe| [ § exim

Make a Payment - Attorney Registration

PAYMENT INFORMATION

After submitting your registration forms for R
payment, you will see a summary on the Payment Method: Credit/ATM/Debit
first page of the USBank E-Payment Service Scheduled Payment Date: Apr-27-2011
website. Review the information and click

CONTINUE.

This payment may be assessed a convenience fea. The fee amount will display on the payment
wverification screen. You will have the opportunity to cancel this payment before the fee is charged.

B =
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In the Account Information section on the
next page, select the radio button to indicate
whether you will be using an ATM card or a
credit/debit card for payment and then enter
the card information.

For the Billing Address, enter the address
where the statement for the ATM card or
credit/debit card is mailed. Payments may
not be processed in a timely manner or may
be declined if the address does not match
the billing address listed with your bank or
credit card company.

Click CONTINUE.

In the Contact Information section, enter
your information. This information is
necessary in order to contact you if there is
any question about the payment.

If your contact address is different than your
billing address, select the “Use the address
entered below as my contact address” radio
button and enter your address in the space
provided.

Click CONTINUE.

| PRI\J’ACY| |® CUSTOMER SER\I’ICE| |@ HELP| | 4 F_>(|T|

Make a Payment - Attorney Registration

*Required Field

ACCOUNT INFORMATION

Use ATM Card
ATM Card Number:* @
e -k
Ll pulse STAR A CEL
Use Credit/Debit Card
Credit/ Debit Card Type:* VIL El
——
) @2 ==g
Credit/Debit Card Number:* 41111113111111111

=]/ (2012 [+]

Process this credit card as an ATM debit card if eligible @

Expiration Date:* |1

BILLING ADDRESS

Street Address 1:* 123 Market Street
Streat Address 2:
City/Town:* Harrisburg
State/Province/Region:* PA
Zip/Postal Code:* 17001

Country:* USl

[& privacy| [# customer service| [ vere| [ § x|

*Required Fiald

| CONTACT INFORMATION ||

First Name:* Marcy

Last Name:* Tandberg
Company Name: Brown & Sacks
Phone Number:* 717-123-4567

E-mail Address:* mtandberg@law.net

You must select your billing address as your contact address or enter a new contact address.

i@ Use my Billing Address as my Contact Address
123 Market Street

Harrisburg, Pennsylvania 17001
UNITED STATES

™y JUse the address entered below as my contact address

Street Address 1:*

Street Address 2:

City /Town:*
State/Province/Region:*
Zip/Postal Code:*
Country:™*

Administrative Office of Pennsylvania Courts
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[& prvacy| @ customer service| [E] vere| [§ x|

Verify Payment - Attorney Registration

Please review the information below and select Confirm to process your payment. If you need to
make any changes to your payment, select Cancel to return to the previous screen.

Your Payment Detail

Verify the payment details displayed, the Payment Amaunt: $1,000.00

. Convenience Fee: $2.75
payment amount, payment account details R S
and billing address. A $2.75 convenience fee Scheduled Payment Date: Apr-27-2011
is added to your total payment amount. L dzs ST

Your Account Detail
Payer N=ame: Marcy Tandberg
Card Number: XOOOOOO0O0OOOOMX1111
Card Type: Visa
Expiration Date: Jan-2012

Your Credit/Debit Card Billing Address
Street Address 1: 123 Market Street
Street Address 2:

City/Town: Harrisburg

State/Province/Region: Pennsylvania
Zip/Postal Code: 17001

Country: UNITED STATES

Confirm the email address where the
confirmation will be sent once the payment

IS processed Send an email confirmation: mtandberg@law.net

If paying with a credit card, enter the three- SR n e e s::iepd?trc\:::m@
digit code found on the back of your card.

A convenience fee will be charged to this transaction. This fee will be added to the amount of
your transaction and is in addition to any fees that may be charged by your financial
institution.

Click CONFIRM. Cancel

Your payment information will be transmitted to your bank or credit card company. Do not click the Back button in
your browser or close the browser during this process. When completed, you will receive notification that the
transaction was accepted or declined.

If the card is declined or another problem was found, you will have the opportunity to re-enter the card information
or enter a new one. Click MAKE CHANGES to return to the payment information page where you can update the
card information.

If the card is accepted you will be taken to the confirmation page.

How do I print my confirmation and receipt?

Once you receive the payment confirmation on the USBank E-Payment Service page, click CONTINUE at the
bottom of the page. You will be returned to the Completed Registrations page of the UJS Web Portal.

“eCommerce ™|

ePay

You can also access the Completed Registrations page at any time you are
logged in to the UJS Web Portal by navigating to eCommerce = Attorney
Annual Registration > Completed Registrations.

Registrations to Complete | Attorney Annual Registration p

Batch Update

Completed Registrations

Donate to IOLTA
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For self-registering attorneys, and proxies that are only responsible for one attorney, you will only see one record in
the grid. If you are a proxy responsible for the registrations of multiple attorneys, you should see one record for each
attorney you represented, including yourself if you are also an attorney.

For each record in the grid, you can view the printable version of the registration form or a receipt by using the links
next to each attorney’s name.

Completed Registrations

Filtered by: All

County Rec on Type egistration Year Total Fee Submitted Date Payment Confirmation Number

View Receipt
View Form
View Receipt

View Form
View Receipt

[James, Rob E 900009 Outof Country Glasgow, G2 9AA, | Scotland 1/1/1970 Foreign Legal Consultant 2010-201 $200.00 41172012 PENTS2000375923

James, Sherman L 900013 Dauphin Harrisburg, PA 12/31/1964 Pennsylvania Attorney 2010-2011 $200.00 4/11/2012 PENTS2000375923

Temple, Charlie G 900010 Dauphin Harrisburg, PA 211967 Pennsylvania Attorney 2010-2011 $200.00 7/19/2011 PENTS2000143240

View Form
View Receipt

View Form N
View Receipt Wilkins, Bob 900004 Cumberland Mechanicsburg, PA 9/1/1973  In-House Corporate Counsel 2010-2011 $200.00 4/11/2012 PENTS2000375923

Vorhees, Dave B 900002 Dauphin Harrisburg, PA 11141965 Pennsylvania Attorney 2010-2011 $200.00 4M11/2012 PENTS2000375923

To view the form, click View Form. The form opens in Adobe Reader. If you choose, print or save the form for your
records using the functions of Adobe Reader. When finished, close Adobe Reader.

s or 5 5 i 5 A I
I EEIEEE -
2010 - 2011 BA ATTORNEY'S ANNUAL FEE FORM
Fisgth A Fania [—
Bue an ar Befars July 11, 2012 SECTION A" - ATTORANEY STATUS & FAYMENT
ATTORMEY REQISTRATICH CFFICE o BTN bl
=
Actue o e g e, #aon
Inactve ¥
O v [T ——— s[=][e ]l o0
ATATUS: Aotve
AECTION "5 ATTORNEY DATA.

| 1 MAME 440 PREFERRED MALING ACCRESS: El [ 2 PEMASY LOCATIONOFNICE Of RESCENCE ADDRESS

To view the receipt, click the View Receipt link next to the attorney name. If you are a proxy and have multiple
attorneys in the grid, it does not matter which View Receipt link you click because the same receipt is displayed for
all the attorneys that were submitted on the same payment.

The receipt page also provides access to viewing the registration forms through the View Form links.

Attorney Bar No. County e ation Type le ation Year Due Date Total Fee
View FormfVorhees, Dave B 800002 Dauphin Harrisburg, PA 1/1/1965  Pennsylvania Attormney 2010-2011 71172010 $200.00
View FormflJames, Rob E 900009 Out of Country Glasgow, G2 9AA, | Scotland 1/1/1970  Foreign Legal Consultant 2010-2011 77172010  $200.00
View FormflJames, Sherman L 900013 Dauphin Harrisburg, PA 12/31/1964 Pennsylvania Attormney 2010-2011 7/1/2010  5200.00
View Form [ Wilkins, Bob 900004 Cumberland  Mechanicsburg, PA 911973 In-House Corporate Counsel 2010-2011 7/1/2010 $200.00

Subtotal: $800.00

Convenience Fee:  $2.75
Total: $802.75

Confirmation Number: PENTS2000375923

Close

Click CLOSE to return to the Completed Registrations page.
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